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Printing

Preflighting files before handoff

Preflight panel overview

Before printing or handing off the document to a service provider, you can perform a quality check on the document. 

Preflight is the industry-standard term for this process. While you edit your document, the Preflight panel warns of 

problems that can prevent a document or book from printing or outputting as desired. These problems include 

missing files or fonts, low-resolution images, overset text, and a number of other conditions.

You can configure preflight settings to define which conditions are detected. These preflight settings are stored in 

preflight profiles for easy reuse. You can create your own preflight profiles or import them from your printer or 

another source.

To take advantage of live preflighting, create or specify a preflight profile in the early stages of creating a document. If 

Preflight is turned on, a red circle icon appears in the status bar when InDesign detects any problems. You can open 

the Preflight panel and view the Info section to get basic guidance for fixing the problems.

Preflight panel
A. Selected error  B. Click page number to view page item  C. Info area offers suggestions for fixing the selected error  D. Specify a page range to 
limit error checking  

For a video tutorial on live preflight, see www.adobe.com/go/lrvid4025_id.

Open the Preflight panel

• Choose Window > Output > Preflight.

• Double-click the Preflight icon at the bottom of document window. The Preflight icon is green if no errors are 

detected or red if errors are detected.

Define preflight profiles

By default, the [Basic] profile is applied to new and converted documents. This profile flags missing or modified links, 

overset text, and missing fonts. Although you cannot edit or delete the [Basic] profile, you can create and use multiple 

profiles. For example, you can switch between profiles when working on different documents, when using different 

print service providers, or when running a single document through different production phases.

Consult with your prepress provider to obtain a profile or to learn what the preflight profile settings are. To view a 

printing guide for prepress providers (PDF), see www.adobe.com/go/learn_id_prepress_wp.
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To package files

1. Do one of the following to open the Package dialog box:

Choose File > Package.

In the Preflight dialog box, click Package.

In the Book palette menu, choose Package Book or Package Selected Documents, depending on whether
all, some, or none of the documents are selected in the Book palette.

2. If a dialog box appears alerting you to possible problems, do one of the following:

Click View Info to open the Preflight dialog box where you can correct problems or get further
information. When you’re satisfied with the document, begin the packaging process again.

Click Continue to begin packaging.

3. Fill in the printing instructions. The filename you type is the name of the report that accompanies all other
packaging files.

4. Click Continue, and then specify a location in which to save all packaging files.

5. Select the following, as needed:

Copy Fonts (Except CJK) Copies all necessary font files, not the entire typeface.

Copy Linked Graphics Copies linked graphics files. Linked text files are always copied.

Update Graphic Links in Package Changes graphic links (not text links) to the package folder location. If
you want to relink text files, you must do so manually and check whether the formatting retains the
appropriate view inside the document.

Include Fonts and Links from Hidden Document Layers Packages the objects located on hidden layers.

View Report Opens the printing instructions report in a text editor immediately after packaging. To edit the
printing instructions before completing the packaging process, click the Instructions button.

6. Do one of the following to specify how to handle hyphenation:

To prevent the document from composing with the external user dictionary, and to prevent the
document’s hyphenation exceptions list from merging with the external user dictionary, select Use
Document Hyphenation Exceptions Only. You may want to select this option when packaging a document
to be printed by someone outside your workgroup, such as when you take the document to a service
provider.

To allow the external user dictionary (on the computer on which the file is opened) to merge with the
document’s hyphenation exceptions list, and to allow the document to compose using the exceptions
lists stored in both the external user dictionary and inside the current document, leave Use Document
Hyphenation Exceptions Only unselected.

7. Click Package to continue packaging.

See also

Linked text files




